UBND TINH NINH THUAN CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Dgc 1ap - Tw do - Hanh phuc
S6:300 /QB-SGDDT Ninh Thudn, ngay 08 thang 05 ndam 2024
QUYET PINH

Ban hanh Quy ché chi tiéu ndi bd giai doan 2024-2026 ddi véi co quan
S& Giao duc va Dao tinh Ninh Thuan

GIAM POC SO GIAO DUC VA PAO TAO TINH NINH THUAN

Can civ Nghi dinh sé 130/2005/NP-CP ngay 1 7 thang 10 nam 2005 cua
Chinh phii, Quy dinh ché @ tw chi, chiu trach nhiém vé sir dung bién ché va kinh
phi quan 1y hanh chinh d6i véi co quan nha nuée;

Can cir Nghi dinh sé 117/2013/NP-CP ngay 07 thing 10 ndm 2013 cia
Chinh phii sita d6i, b6 sung mét sé diéu ciia Nghi dinh sé6 130/2005/NP-CP ngay
17/10/2005 cua Chinh phu quy dinh ché dé tw chil, tw chiu trach nhiém vé sir dung
bién ché va kinh phi qudn 1y hanh chinh doi véi cac co quan hanh chinh,

Can cit Théng tw lién tich s6 71/2014/TTLT-BTC-BNV ngay 30 thang 5 nam
2014 CLZq lien Bo Tai chinh va Bé6 Noi vu quy ’d.inh ché do tw chu, tw chiu trach
nhiém vé s dung kinh phi quan Iy hanh chinh doi voi cac co quan nha nuoc,

Can cir Quyét dinh s6 56/2021/0D-UBND ngay 24 thang 8 nam 2021 ciia Uy
ban nhan dan tinh Ninh Thudn, Quy dinh chirc nang, nhiém vu, quyén han va co
cau to chure cua So Giao duc va Pao tao tinh Ninh Thuan;

Sau khi ldy y kién ciia can bd, cong chirc va nguoi lao dong vé quy ché chi
tiéu noi bo cua Co quan tgi hoi nghi can bo, cong chirc nam 2024, y kién thong
nhdt cua Ban chdp hanh Cong doan co quan So;

Theo dé nghi ciia Ké todn truéng, Truwong phong Té chirc — Hanh chinh S¢
Gidao duc va Pao tao,

QUYET PINH:

Piéu 1. Ban hanh Quy ché chi tiéu ndi bd ddi voi co quan S& Gido duc va
bao tao Ninh Thuan.

~ Diéu 2. Quyét dinh nay ¢6 hiéu lyc thi hanh ke tir ngdy Ky ban hanh va thay
thé Quyét dinh s6 48a/QD-SGDDPT ngay 28/01/2022 cua S& Giao duc va Pao tao.

Piéu 3. Truong cac phong chuyén mon nghiép vu, Chanh van phong, Chanh
thanh tra va toan thé can bg, cong chuc, nguoi lao dong co quan s¢ Gido duc va
Dao tao va cac co quan, don vi c6 lién quan can ctr Quyét dinh thi hanh./.

Noi nhdn:

- Nhu biéu 3;

- S& Tai chinh;

- Kho bac Nha nudc tinh;

- Trang TTDT (dé dang tai);

- Luu: VT, P.TCHC, P.KHTC.
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TINH NINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
IAD DUC VA PAO TAO Doc 1ap - Tw do - Hanh phuc

QUY CHE

i tiéu ndi bo cua S& Giao duc va Dao tao Ninh Thuéan, giai doan 2024-2026
(Ban hanh kém theo Quyét dinh s6 ~ /OP-SGDDT ngay 105/2024

cua So Giao duc va Pao tao tinh Ninh Thudn

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi 4p dung

Quy ché nay quy dinh cac nguyén tic, ndi dung, dinh mirc chi tiéu trong noi
b0 ctia co quan S¢ Gido duc va bao tao tinh Ninh Thuéan.

Piéu 2. Muc dich

- Tao quyén chil dong trong quan ly chi tiéu tai chinh trong co quan cho Thu
truong, trong viéc sir dung bién ché va kinh phi quan ly hanh chinh nham nang cao
hi€u suat cong viéc, hiéu qua sir dung kinh phi quan 1y hanh chinh, tang thu nhap
cho can bd, cong churc.

- Tag diéu kién cho cong chue, nguoi lao dong hoan thanh tdt nhiém vu duogc
giao; khuyén khich can bg, cong chirc sang tao, hop ly hda cong viéce.

- Thac ddy viée sap xép t0 chire by may tinh gon, thyc hanh tiét kiém, chong
lang phi, chong tham nhiing trong viéc st dung lao dong va kinh phi quan ly hanh
chinh.

- Tang cuong sy tham gia, gidm sat cta céng chirc, nguoi lao dong ddi voéi
ndi dung, dinh muc chi tiéu trong noi1 bo.

- Thyc hanh tiét kiém chong lang phi, chong tham nhiing trong viéc st dung
kinh phi quan 1y hanh chinh;

- Str dung tai san cong dung muc dich, c¢6 hiéu qua;

- Lam co s¢ trong viéc thanh quyét toan cac khoan chi tiéu trong don vi, thuc
hién dudi sy kiém soat chi cua Kho bac nha nudc, co quan tai chinh va cac co quan
thanh tra, kiém toan, co quan quan ly cap trén theo quy dinh.

Picu 3. Nguyén tic xdy dung quy ché

- Khong duge vuot qua ché do chi hién hanh do co quan ¢6 tham quyén quy
dinh;

- Phai phu hop véi hoat dong dac thu ctia don vi;

- Phai bao ddm cho co quan va can bg, cong chiic hoan thanh nhiém vu dugc
giao;

- Phai bao dam quyén loi hop phap cho ngudi lao dong;
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- Moi viéc chi ti€u phai bdo dam c6 du hdéa don, ching tir hop phap;

- Thuc hi¢n dan chu, cong khai trong toan thé cong chuc, ngudi lao dong va
dugc cong doan co s¢ tham gia, thong nhat bang van ban.

Dieu 4. Can cwr dé xay dung quy che

- Céc van ban hién hanh cua cap trung wong va dia phuong lién quan dén
viéc xay dung Quy ché chi tiéu ndi bo ctia Co quan Sé.

- Ch¢ d0, ti€u chuan, dinh mirc chi tai chinh hién hanh c6 lién quan cua co
quan Nha nudc c6 tham quyén quy dinh.

- Can cu tinh hinh thyc hién qua cac ndm vé chi ti€u va st dung tai san thuc
te trong ndi bo co quan.

- Can ctr vao chuong trinh, ké hoach, nhi€ém vu ctia nganh va Du toén chi
ngan sach nha nudc dugc giao hang nam.

CHUONGII
NOI DUNG VA PINH MUC CHI

Piéu 5. Ngudn kinh phi hoat dong:
Kinh phi hoat déng ctia co quan S& bao gdm cac ngudn sau day:
- Ngan sach nha nudc cap hang nim theo dinh murc bién ché, nghiép vu va
nguon ngan sach cap bo sung ngoai dinh mirc dugc cap co6 tham quyén phé duyét;
- Nguén thu vé phi, 1€ phi duogc dé lai (néu co);
- Nguén thu do céc to chuc hd trg, khoan phi tir cdc du an dau tu duoc cép co
tham quyén giao cho S& thuc hién (néu co);
- Cac ngudn thu hop phap khac (néu co).
Pi¢u 6. Cac khoan chi thanh toan c4 nhén:
1. Tién lwong va tién cong
a) Tién luong va phu cap lwong: Thanh toan theo quy dinh hién hanh cta nha
nudc.

b) Tién céng hop ddng: Thuc hién theo Nghi dinh 111/2022/ND-CP ngay
30/12/2022 cua Chinh phu vé hop dong doi voi mot s6 loai cong vi€e trong co quan
hanh chinh va don vi sy nghi¢p cong lap. Mtrc tién khoan Lai xe, Bdo v¢, Tap vu
theo hop dong da ky gilta nguoi lao dong va don vi.

2. Tién 1am thém gio d6i véi can b, cong chire va ngwoi lao dong

a) Noi dung, dinh mirc va diéu kién thanh toan tién 1am thém ngoai gid

- Lam ngoai gio chi ap dung cho cac truong hop: Khi cac nghiém vu duoc
giao phat sinh khoi lu:orng cong viéc tuong d6i 16n nham dam bao tlen do, chat
lugng cong tac va thoi gian theo yéu cau cua cac co quan co tham quyen thoi gian

cao diém nhu quyét toan nim hodc phai giai quyét nhitng yéu cau dot xuat cua lanh
dao So.
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Pinh muc va diéu kién thanh todn 1am ngoai gid thuc hién theo ché d6 hién
hanh cuia Nha nudc.

- Truong hop thanh toan theo mirc khoan gon: Truong hop Truc Lé, Tét, Bio
It hoac cac van d¢ dot xuat khac (tuy vao tinh chat d¢ Giam doc S quyét dinh). Ap
dung dinh mtrc khoén gon nhu sau:

+ Lanh dao S&: 250.000 dong/ngay

+ Cong chirc, nguoi lao dong: 200.000 ddng/ngay.

b) Ching tir thanh toan
TT NOi dung thue hién Don vi lién Biéu miu
guan
Bo chirng tir bao gom:
. - Bang chdm
- K& hoach lam viéc ngoai gio dugc cong lam thém
nguoi c6 tham quyén phé duyét (néu co) gid (Mau s6
. \ C09 —HD)
e cacphong, | ieo pao 1am
1. | Bang cham cong lam thém gio c6 x4c ban lién thém gidr (mau
nhan cia phu trach bd phan hoac gidy guan C08-HD)
bao lam thém gi¢ ap dung trong truong - Céc huéng ' din
hop khong thuong xuyén b sung ctia ké
. toan (néu co)
Truc 1€, tét, bao lut... c6 van ban truc

3. Ché d9 nghi phép nim
Thuc hién theo quy dinh tai Thong tu s6 141/2011/TT-BTC ngay 20/10/2011
ctia BO Tai chinh quy dinh vé ché do thanh toan tién nghi phép hang nam dbi voi
CBCC, lao dong hop dong lam vi€c trong cac co quan nha nudc va don vi su
nghiép cong lap; Thong tu so 57/2014/TT-BTC ngay 06/5/2014 caa Bo Tai chinh
stra d6i, bo sung Thong tu sO 141/2011/TT-BTC ngay 20/10/2011 va cac van ban
stra doi, bo sung (néu co).

3.1. Thanh toan tién phuong tién di lai, tién phu cap di duong khi nghi phép
hang nam:

a) P6i tuong: Cong chirc, ngudi lao dong c6 du diéu kién duoc nghi phép
hang ndm theo phap luat lao dong quy dinh, dugc tha truéng don vi dong y cap giay
cho di nghi phép nam dé tham vo hodc chong; con; cha, me (ca bén chong hoic bén
vo) bi 6m dau, bi chét.

b) Noi dung va mirc chi:

Néu can bo, cong chire, nguoi lao dong di phép ma suir dung phuong tién xe
Ot6 thi dugc thanh toan tién Vé theo gia ghi trén Vé van tai, (hop phap, hop 18 theo
quy dinh).
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Néu céan bg, cong chire, nguoi lao dong di phep ma su dung phuong tién Tau
Itra thi dugc thanh toan tién Vé (dinh muc vé givdng nam tang 2 hodc tang 3 cla
hang Tau di), c6 hoa don va thé 1én Tau, (hop phap, hop 1€ theo quy dinh).

Néu can bo, cong chirc, nguoi lao dong di cong tac bang vé mdy bay hoic
phuong tién khac thi cling chi dugc thanh toan bang gia vé tuong duong véi cac
phuong tién van tai néu trén (c6 hdéa don hop phap, hop 1€ theo quy dinh).

Khoan tién thué phuong tién di lai‘ tir Nha dén Ga tau, Bén xe va nguoc lai
khoan: 100.000d/luot khéng qua 2 luot/lan phép.

Tién phuy cap di dudong: Dbi voi nhing can bg, cong chirc nghi phép ngoai tinh
thi nhitng ngay di trén dudng duoc chi tién phu cip di dudong bang mirc chi tién phu
cap luu tra d6i véi can b, cong chire di cong tac ngoai tinh 1a 200.000 dong/ngay.

3.2. Cac truong hop dugce thanh toan tién bdi dudng do yéu cau cong viéc, co
quan, khong bo tri duogc thoi gian cho can bg, cong chirc nghi phép:

Cong chirc dang cong tac tai cac co quan S¢ Gido duc va Pao tao, du diéu
kién dugc hudng ché do nghi phép hang nim do nhu cau cong viée khong thé bd tri
cho cong chire, nghi phép thi duge chi tra tién boi dudng cho nhiing ngay chua nghi
phép hang nam. Murc bdi dudng 200.000 dong/ngay, khong qua 5 ngay/lan phép va
yéu cau: Phai c6 Ké hoach nghi phép 1ap vao thoi diém dau nim ndp vé Phong T
chirc - Hanh chinh; Phai c6 don xin nghi phép dugc Thu trudng don vi xac nhan do
yéu cau cong viéc nén khong bé tri dugc thoi gian cho cong chirc nghi phép niam;

Cong chirc néu di duoc don vi bo tri sap xép thoi gian cho di nghi phep theo
quy dinh nhung khong c6 nhu céu nghi phep thi khong dugce chi tra tién boi dudng
do1 voi nhitng ngay chua nghi phép hang nam.

- Diéu kién, thoi gian va thu tuc thanh toan duoc quy dinh nhu sau:

Déi voi truong hop thanh toan tién phuong tién di lai; tién phu cap di duong
khi di nghi phép hang nam. Nguoi nghi phép phai ¢ cac gidy to sau dé 1am can ca
thanh toan:

+ Hod don, chung tir theo quy dinh.

+ Gidy nghi phép do Lanh dao co quan cap.

+ X4c nhan clia co s y té doi v6i ngudi than bi 6m dau; gidy bao tir ciia nguoi
bi chét.

- Thoi gian chi tra chi duoc thanh toan 01 1an trong nim. Nghi phép nim nao
chi dugc thanh todn trong ndm do, truong hop vi cong viéc dugc Thu truong co
quan cho Iui thoi gian nghi phép sang nim sau thi ciing duoc thanh toan tién nghi
phép nam, nhung chi dugc thanh toan trong pham vi thoi gian chinh 1y ngén sach
dén hét 31/01 nam sau.

4. Ché @) tién thwong: Thuc hién theo Ché do khen thuéng theo quy dinh
hién hanh.

5. Ché dd dao tao, bdi dudng:
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Quyét dinh sd 65/2023/QD-UBND ngay 06/09/2023 cia UBND tinh quy dinh
Quy dinh mot s6 noi dung va muc chi hd tro dao tao, boi dudng trong nudc ddi vai
can bg, cong chuc, vién chure trén dia ban tinh Ninh Thuan va cac van ban hudéng
dan c6 lién quan.

- Can b9, cong chue thude dbi tuong dugc cap c6 thAm quyén cd quyet dinh
ctr di dao tao, boi dudng thi duoc huong cac ché d6 theo quy dinh tir ngudn kinh
phi dao tao cua tinh hoac cua S& theo ché do do Uy ban Nhan dan tinh Ninh Thuan
quy dinh;

- Can bg, cong chuc duoc cu di du thi, du tuyén nang ngach, chuyén ngach thi
thanh toan céac ché do theo quy dinh hoac hudng dan ctia co quan Nha nudc c6 tham
quyén tr nguon du toan hang nam ctia co quan S6.

Luu y: Khi c6 Quyét dinh ctr di dao tao, bdi dudng CBCC photo cac hd SO
lién quan gui phong KHTC Sé GDDPT tong hop trinh So Tai chinh xem xét va cap
kinh phi. Sau khi c6 Quyét dinh phan bd kinh phi CBCC ndp hd so gdc vé phong
KHTC S& GDDT d¢ tién hanh thu tuc thanh toén.

Piéu 7: Cac khoan chi dich vu cong cong
1. Cac khoan chi tién dién, nwdc va v€ sinh moi truong

Tién dién, tién nudc, tién vé sinh moi truong thanh toan theo héa don thuc té
st dung hang thang ctia Co quan.

Céan b, cong chirc ngudi lao dong trong co quan phai néu cao tinh than tiét
kiém, chong lang ph1 trong viéc st dung di€n, nudc. Trudc khi ra khoi phong [am
viéc phai tat cac thiét bi stir dung dién. Phong Tb chitc — Hanh chinh thue hién va c6
trach nhiém kiém tra viéc st dung nudc, ting cudng cac bién phap tiét kiém nudc
trong co quan.

2. Vat tu van phong

a) May photocopy ctia co quan S& dit tai Bo phan Vian thu do Phong T chire-
Hanh chinh quan Iy (trir may photocopy str dung cho nhimng truong hop dac biét do
Gidm doc So phé duyét);

b) Vat tu phyc vu cong tac v¢ sinh co quan S¢: Phong TCHC dy tru, mua va
thanh toan, chuyén Phong KHTC tham muu Lanh dao S& xem xét trude khi mua,
nhung khong qua dinh murc sau:

Stt Tén hang hoa Bon | S0 Thoi gian Ghi chd

vi luwgng str dung
| | Dung cu lam v¢ sinh

1 | Gang tay cao su loai dai boi 6 01 quy

2 | Chdi dot quét nha cay 10 01 quy

3 | Chéi xuong quét san Cay 5 01 quy

4 | Nudc lau san Chai 10 01 quy

5 | Choi quét mang nhén Cay 1 E(l:i nao hong mua




Pon

So

Thoi gian

moi

Stt Tén hang hoa . . Ghi cha
vi luwgng str dung
6 | Bo lau nha 360 do Bo 3 02 quy
7 | Hot réc Cay 10 Luc nao hong mua
mai
8 | Gid dung rac Céi 10 | Lbcnaohong mua
mai
9 | Lau kinh Chai 3 01 quy
10 | Nudc rira chén lit 4 01 quy
11 | Khan lau ban Cai 10 01 quy
12 | X6 nhya Cai 3 Luc nao hong mua
mai
13 | Bao dung rac loai dai Cai 15 01 quy
14 | Bao dung vé sinh Cai 30 01 quy
Dung cu dung cho 01
1 \ A s
phong vé sinh
1 | Chdi cha san nha vé sinh Cay 1 an‘;‘i nao hong mua
2 | Co toilet Cay 1 | [ucnao hong mua
mai
N S o Luc nao hét mua A .
3 | Giay vé sinh Cudn 1 méi Cudn dai
4 | Nudc rira tay Chai 1 01 quy
5 | Tay bon cau Chai 1 01 quy
6 | Sap thom Hop 3 01 quy
i Dung cu dung cho 01
phong lam viéc
1 | Gio6 dung rac van phong Cai 1 ;‘;Cl nao hong mua 01 nguoi 1 cai
2 | Hot rac Céi 1 II;E; nao hong mua Dung chung
3 | Chéi dot quét nha Cai 1 01 quy Dung chung
4 | Chéi 1ong quyét bui Céi 1 |Ruendohongmua ) DUng chung
5 | Lau kinh (néu c6) Chai 1 ;‘;‘i nao hétmua | Dung chung
6 | Xit mudi Chai 1 Lu,c,t nao hét mua Dung chung
mai
7 | Khan lau ban Cai 9 Lug nao hong mua | Dung chung

co so dé xuat cua cac bd phan co6 lién quan.

* Trudong hop dic biét phai mua sam ngoai dinh mirc trén, hodc dé kip thoi
thuc hién cac nhiém vu cong tac phat sinh, Giam doc S¢ s€ xem xét, quyet dinh trén

¢) Nudc udng cho CBCC co quan S¢ va nude ubng phuc vu cac hoi nghi, hoi
thao... duoc to6 chirc tai So:
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- St dung tr HE thong nudc uong nong lanh dugce lap dat tai cac dia diém co
lién quan & co quan So.

+ Dung cu udng nudc cua tung ca nhan tai co quan do ¢4 nhan ty tic.

+ Dung cu uéng nudc phuc vu cac hoi nghi, hoi thao...dugc td chue tai SO
Giao Phong TCHC tham muu mua sam.

- Nuéc udng cho Lanh dao Sé: Giao Phong TCHC phuc vu theo dinh ky.

- Cac truong hop déc biét khac: Phong TCHC dé xuat chuyén Phong KHTC
tham muu, dé xuat Lanh dao S& xem xét, ky duyét.

- Phong T6 chic — Hanh chinh c¢6 trach nhiém quan 1y chat ché cac loai cong
cy, dung cu (ly, tach, binh thuy va vat tu van phong khac) va phai mo sO sach theo
do1; cudi nam phai to chure kiém ke, ddi chiéu néu c6 hu hong thi 1ap bién ban thanh
1y; néu hu hong, mat mat khong c6 1y do chinh dang thi c4 nhan quan 1y phai boi
thuong.

3. Viin phong phiam

a) Muc giao khoan Van phong pham thong thuong: gidy, but, muc cac loai,
ghim, kep céc loai, ghim bam, bdm gidy cac loai, cap dung tai liéu cac loai, dao,
kéo céc loai, ho dan bang keo céc loai, s6 cac loai, thudc ké, hop muc dau, lich dé
ban,...) cho cac phong, mirc t6i da duoc tinh: 70.000 dong/nguoi/thang.

b) Muc may in vi tinh: Thanh toan theo thuc té. Trudng cac phong chuyén
mon va Phong TCHC c¢6 trach nhiém kiém soat, quan 1y dam bao tinh tiét kiém,
hiéu qua.

¢) Vin phong pham phuc vu cho cong tac quan ly, chuyén moén c6 tinh cht
chung toan nganh (cong tac thi, hoi nghi, tap huan chuyén mon; céac hoi thi cua
nganh; in an hd so XDCB, mua sdm sach thiét bi day hoc; Bao cdo quyét toan nim
va mot sb treong hop dac biét khac):

- Cac phong chtrc ndng ¢6 li€n quan chiju trach nhiém dé xuét va dy tru nhu
cau chi tiet gir1 vé Phong KHTC tham muu Giam déc S& phé duyét.

- Phong KHTC t6 chirc cong tic mua sam néu muc kinh phi phat sinh tir 10
triéu dong tr¢ 1€n. Truong hop dudi 10 tri¢u dong giao Phong TCHC dat mua va
cung cap cho céac b phan, ca nhan co lién quan.

4. Théng tin, tuyén truyén, lién lac

a) Cudc phi dién thoai (khong bao g(k)m’ khoan dién thoai), thué bao duong
dién thoai, fax. Thanh todn theo héa don thyc té s dung hang thang cua co quan.

Khoan tién dién thoai DPinh mirc
- Giam dbc 350.000d/thang
- Cac pho giam dbc 80.000d/thang

b) Cudc phi buu chinh. Thanh toan theo hoa don thuc té str dung hang thang
cua co quan.



9

¢) Thué bao kénh vé tinh, thué bao cap truyén hinh, cudc phi Internet, thué
duong truyén mang. Thanh toan theo hoa don thuc té€ st dung hang thang cua co
quan.

d) Sach, bao, tap chi thu vién. Trang bi bao Ninh Thuan va 01 loai bao chuyén
nganh phuc vu cong tdc chuyén mon. Thanh toan theo héa don thuc t€ st dung hang
thang cta co quan.

Piéu 8. V& sir dung 6 t6 phuc vu cong tic

- Déi tugng sir dung xe 6 t6 phuc vu cong tac la can by Lanh dao co phu cap
chuc vu tir 0,7 trd 1€n. Thu truong don vi quyet dinh vi¢c bb tri xe 0 t0 cho cac can
b khac di cong tac trong truong hop do yéu cau khan cap hodc do yéu cau dic biét
phuc vu cong tac nhu thanh tra, kiém tra, thim dinh trudng chuén, kiém dinh chat
luong, xét duyét quyét toan...

- Xe 0td giao Phong To chire — Hanh chinh quan 1y, Truéng phong T chirc —
Hanh chinh 1a nguoi dugc uy quyén diéu dong xe 6td cua co quan (xe 0t6 con va
cac loai xe cong khac) sau khi Lanh dao S¢ da phé duyét chu truong sir dung xe.

- Viéc str dung xe 6td phai theo diing d6i tuong, diing nhiém vu cta co quan,
khong sir dung xe vao viéc riéng clia ca nhan; ngan sach khong thanh toan tién xang
va ché do cong tac phi cho lai xe néu sir dung xe khong ding nhiém vu cia co
quan; dong thoi, xtr 1y ky luat trong trudng hop sir dung sai muc dich. Phong T6
chtrc — Hanh chinh chiu trach nhiém quan 1y viéc stir dung xe 6t0.

- Pinh muc xing, dau cho xe 6td trong trudng hop hoat dong binh thuong: 18
lit xang/100 km do6i v6i xe 0 10 7 cho ngodi; 20 lit dau/100 km doi véi xe 16 cho
ngoi.

- Gia xang, dau thanh toan theo gia thi truong tai thoi diém xe hoat dong.

- S6 km duoc tinh trén co s& sd km thue té xac dinh trén co & Google Maprs
(Chup hinh anh cy ly di lai d€ luu lam chung tir thanh toan); dong thoi, 1ai xe dugc
thanh toan thém tién xang xe dé quay dau xe va di lai ng1 bd theo mirc khoéan
5%/tong s6 km noi trén. Lai xe phai chiu trach nhiém trudc Lanh dao Sé va cac co
quan c6 thdm quyén vé tinh trung thuc trong ké khai chinh xé4c cu ly chuyén cong
tac.

- Lai xe phai tu vé sinh xe sau mdi chuyén di cong tac: tién rira xe, hut byi lam
vé sinh xe chi dugc thanh todn moi thang 011an/01 xe (trur truong hop phai dua xe
di kham luu hanh hoac xe di cong tac mién nlii hay ngoai tinh trong mua mua).

- Co s thanh toan: Phiéu g xe, rira xe, 1€ phi cau duong, hoa don mua xang,
dau v.v, va cac khoan chi khac déu c6 chimg tir hop 1€, thoi gian ghi trén céac gidy to
phai trung khdp vai thoi gian ghi trén gidy di duong va cac van ban, quyét dinh di
cdng tac va cac van ban khac lién quan.

Piéu 9. Quy dinh thanh toin cong tac phi:

Can ct Quyét dinh s6 143/2017/QD-UBND ngay 26 thang 12 nam 2017 cua

Uy ban nhan dan tinh Ninh Thuan, Quy dinh ché do cong tac phi, ché d6 hoi nghi
trén dia ban tinh Ninh Thuén; cac vin ban stra doi, thay thé (néu c6).
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1. Thanh toan tién chi phi di lai
a) Thanh toan theo héa don thyc té
- Nguoi di cong tac duge thanh toan tién chi phi chiéu di va vé

Néu can bg, cong chirc, nguoi lao dong di cong tac ma sir dung phuong tién
xe Otd thi dugc thanh todn tién V¢ theo gid ghi trén Vé van tai, (hop phép, hop 1€
theo quy dinh).

Néu can bo, cong chi, nguoi lao dong di cong tac ma su dung phuong tién
Tau ltra thi duogc thanh toan tién Vé (dinh mirc vé giuvdng nam tang 2 hodc tang 3
cua hang Tau di), c6 hoa don va thé 1én Tau, (hop phap, hop 1€ theo quy dinh).

Néu can bo, cong chirc, nguoi lao dong di cong tac bang vé may bay thanh
toan theo gia vé hang ghé thuong. Muc thanh toan: Theo gid ghi trén vé, hoa don,
chiig tir mua vé hop phap theo quy dinh cia phap luat.

Céan bo, cong chirc, ngudi lao dong di cong tac bang vé may bay phai c6 vin
ban dong y cho di may bay cia Giam doc S& Gido duc va Pao tao ky duyét.

b) Thanh toan khodn tién ty tic phuong tién di cong tac

- Khoan di cong tac trong tinh: Pbi vai can bd, cong chirc, vién chirc khong co
ti€u chuan dugc bo tri xe 6 t6 khi di cong tac, nhung néu di cong tac cach tru sé co
quan tir 10 km trd 1én doi véi cac xa thude dia ban kinh t€ xa hoi kho khan, dac biét
kho khan theo cac Quyét dinh ctia Thu tudng Chinh pht va tur 15 km trd 1€n do1 véi
cac xa con lai

Khoan tién tu tac phuong tién bang 1.500 dong/km (tinh 1 vong cd di va vé).

S6 km duoc tinh trén co s& Google Maprs, can b, cong chure, nguoi lao dong
di cong tac phai chiu trach nhiém trude Lanh dao S& va céc co quan c¢6 tham quyén
vé tinh trung thuc trong ké khai xac dinh cu ly chuyén cong tac.

- Khoan di cong tac ngoai tinh: tdi da khdng qué 2 luot/lan cdng tac

STT Noi dung Pinh mirc

1 | Tu Co quan dén Ga tau, bén xe va nguoc lai 40.000d/ nguoi/lugt

2 | T Ga tau, bén xe dén KS, noi tap huin va nguoc lai 50.000d/ nguoi/luot

3 | Tir Phan Rang dén San bay Cam Ranh va nguoc lai
bi 01 nguoi 150.000d/Iuot
Doan di 02 dén 04 ngudi (ké ca LD) 500.000d/lugt
Poan di 05 dén 07 ngudi (ké ca LD) 700.000d/1ugt
Poan di 08 nguoi tro 1én (ké ca LD) 1.000.000d/1uot

Truong hop khac do Lanh dao quyét dinh

4 | Tu San bay No6i Bai dén Ha Noi va nguoc lai

Pi 01 nguoi 150.000d/luot
Poan di 02 dén 04 ngudi (ké ca LD) 550.000d/1ugt
Poan di 05 dén 07 ngudi (ké ca LD) 750.000d/luot
Doan di 08 ngudi tro 1én (ké ca LD) 1.100.000d/1uot

Truong hop khac do Lanh dao quyét dinh

5 | Tir Ha Noi, HCM dén céc tinh khac va nguoc lai 300.000d/lugt/ngudi
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Trén 200.000d0ng/lugt phai c6 hoa don tai chinh theo quy dinh hién hanh

2. Phu cép lvu tru

STT Noi dung Pinh mirc
1 | bi cong tac trong tinh 80.000d/ngay
2 | bicong tdc ngoai tinh 200.000d/ngay

- Mirc phu cép di cong tac trong tinh, chi 4p dung cho truong hop di cong tac
c6 d6 dai quang duong tir co quan dén noi cong tac toi thiéu 10km doi voi cac xa
thuoc dia ban kinh té xa h(f)i’ kho khan, dac bi¢t khé khan theo cac quyét dinh cua
Thu tuéng Chinh phu hoac to1 thiéu 15km do1 voi cac xa con lai.

3. Thanh toan tién Thué phong nghi

a) Thanh toan theo hinh thirc khoan:

STT N§i dung Khoan
A | Di cong tac ngoai tinh:
1 Di cong tdc ¢ quén, thanh phé thudc thanh phé truc thude . 400.000
trung wong va thanh pho 1a d6 thi loai I thudc tinh dong/ngay/ngudi
9 bi cong tac tai huyén, thi xa thq(f)c thanh phé truc thude ‘ 300.000
trung wong, tai thi xa, thanh pho con lai thudc tinh dong/ngay/nguoi
3 | Di cong tac tai cac vung con lai \ 2501000 .
dong/ngay/ngudi
P . 120.000
B | Di cong tac tai cadc vung trong tinh ddng/ngay/ngudi
b) Thanh toan theo hoa don thuc té
Pinh mire
STT Noi dung (mirc toi da)
A | Di cOng tac ngoai tinh:
, , _900.000
1 Di cong tac ¢ quan, thanh pho thude thanh pho truc dong/ngay/phong
thudc trung wong va thanh pho 1a do thi loai I thudc tinh theo tiéu chuin 2
nguoi/phong
b1 cong tac tai huyén, thi xa thudc th@nh phé truce bn ?r?oélo?ohén
2 | thudc trung wong, tai thi xa, thanh pho con lai thudc & ﬁg y'P 2 &
, theo ti€u chuéan 2
tinh N
nguoi/phong
_300.000
C oA , dong/ngay/phong
B | Di cong tac tai cac vung trong tinh theo titu chudn 2
ngudi/phong
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Truong hop ngudi di cong tac thudc dbi twong thué phong nghi theo tiéu
chuan 2 ngudi/phong di cong tic mot minh hodc doan cong tac co 1é ngudi hodc 16
nguoi khac gioi, thi dugc thué phong riéng theo muc gia thué phong thuc té nhung
khong dugc  vuot 500.000 dong/ngay/phong, Lanh dao S& 600.000
ddng/ngay/phong (d01 v6i cac quan, thanh phd thudc thanh phd truc thudc trung
wong va thanh phé 13 d6 thi loai I thudc tinh) va 350.000 ddng/ngay/phong, Lanh
dao S& 400.000 dong/ngay/phong (ddi véi cac ving con lai).

Mtre chi thanh toan tién thué phong nghi tai khoan nay 1a muc chi da bao gdm
cac khoan thué, phi (néu c6) theo quy dinh cua phép luat.

Truong hop ngudi di céng tac do phai hoan thanh cong viéc dén cudi ngay
hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hda, 6 t6) tu 12h00
dén 24h00 cung ngay, thi duoc thanh toan tién nghi theo quy dinh cua khach san
(bao gdém ca hinh thirc thanh toan khoan va thanh toan theo hoa don thyc té) ti da
bang 50% muc thanh toan khoan tién thué phong nghi twong tng cua timg ddi
tugng; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian di qua
dém trén tau hoa, thuyén, tau thily, may bay, 6 t0 va cac phuong tién di lai khac.

Thu tuc tam tng va thanh toan tién di cong tac phi: nguoi di cong tac phai gui
gidy dé nghi tam tng c6 xac nhan cua lanh dao phong cho ké toan trudc 04 ngay di
cong tac dé ké toan xét duy€t co co so tam ng tién tai Kho bac. Sau khi hoan thanh
dot cong tac, chdm nhat sau 10 ngay cong chirc phai lam thu tyc thanh toan, néu
cham tré s& khong duoc tam ung tiép theo va tién tam Gng s& dugc thu hoi trir vao
lwong va cac khoan thu nhap hang thang. Trong thoi gian 15 ngay ké tir ngay nhan
day du chung tir cong tac phi, ké toan phai thanh toan va thu hdi tam Gng tién cong
tac cho can bg cong chirc.

4. Thanh toan khoan tién cong tic phi theo thang

- Pbi voi can bo, cong chirc phai thuong xuyén di cong tac luu dong trén 10
ngay/thang (gom: van thu, ké toan, thu quy, Giam ddc, TP KHTC). Can b, cong
chtic 1ap bang ké chi tiét ngay di cong tac luu dong c6 xac nhan ctua Trudng phong.
Mtrc khoan: 400.000 ddng/nguoi/thang. Lanh dao S& quyét dinh dbi twong va chic
danh dugc khodn cong tac phi luu dong.

- Céc ddi twong dugce hudng khoan tién cong tac phi theo thang néu duoc cap
c6 tham quyén cu di thuc hién nhiém vu theo céc dot cong tac cu thé, thi dugc
thanh toan ché do cong tac phi theo quy dinh tai Quy dinh nay; dong thoi, van dugc
hudng khoan tién cong tac phi khoan theo thang néu di cong tac luu dong trén 10
ngay/thang.

5. Chirng tir thanh toan cong tac phi

a) Gidy di dudong cua nguoi di cong tac c6 dong dau xac nhan cua co quan,
don vi not dén cong tac (hodc cua khach san, nha khéach noi luu tra).

b) Vin ban hodc ké hoach cong tac di dugc thu trudng co quan, don vi phé
duyét; cong van; giay moi; van ban, ké hoach cua cac don vi cap trén Bo Gido duc
va Dao tao, B Tai chinh...

c) Hoa don; chung tir mua vé hgp phap theo quy dinh cua phap luat khi di
cong tac bang cac phuong ti¢n giao thong hodc gidy bién nhan ctia chu phuong tién.
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Riéng chtng tir thanh todn vé may bay ngoai cudng vé (hodc vé dién tir) phai kém
thé 1én may bay theo quy dinh ctua phéap luat. Truong hop mat thé 1én may bay phai
cO xac nhan cua co quan, don vi cur di cong tac (ap dung khi thanh toan di lai theo
thue té).

d) Bang d6 dai quang duong di cong tac trinh tha tredng co quan, don vi duyét
thanh toan (ap dung khi thanh todn khoan chi phi di lai).

e) Hoa don, chirng tur thué phong nghi hop phap theo quy dinh cua phap luat
(ap dung khi thanh toan tién thué phong nghi theo héa don thuc té).

Piéu 10. Chi nghiép vu chuyén mén
1. Ché @6 ky thi, hdi thi, cudc thi:

Thuc hién theo Quyét dinh sé 47/2022/QD-UBND ngay 18/8/2022 cia UBND
tinh Ninh Thuan, vé viéc quy dinh ndi dung, mirc chi dé t6 chirc cac ky thi, cudc thi,
hoi thi trong linh vuc Gido duc va Pao tao trén dia ban tinh Ninh Thuan; cac van
ban stra d6i, thay thé (néu co);

Truong hop khong can d(f)i dugc ngan sach, Giam doc S c6 thé ap dung mirc
chi thap hon muc da dugc quyét dinh cua UBND tinh da quy dinh.

Chi mua hang hoa, vat tu, in an chi ding cho chuyén mon cta nganh (cic ky
thi, hdi thi, cudc thi, hoi thao v.v) thi st dung ngan sach cia nganh dé thanh toan,
nhung phai lam du tri duoc Trudng phong, Phé Trudng phong (phu trach truc tiép)
phong NVDH xac nhén, sau do chuyén Phong KHTC xem xét tham muu Lanh dao
S& ky duyét, trén tinh than tiét kiém, hiéu qua. Phong T6 chic- -Hanh chinh ph01 hop
Phong KHTC chiju trach nhiém 1ap cac hd so, thi tuc mua sim va cung cip hang
hoa vat tu phuc vu cac ky thi, hoi thi v.v theo ding quy dinh.

2. Ché do thanh tra:

Ngoai quy dinh tai khoan 1 Diéu 16 Nghi dinh 43/2023/ND-CP, Thanh tra
vién 1a cong chirc duoc hudng cac quyén loi nhu can bd, cong chire khac theo quy
dinh cua Luat Céan bo, cdng chirc; dugc huong luong, phu cép tham nién nghé va
cac ché do, chinh sach dic thu khac theo quy dinh ctia phap luat; cac van ban sira
d6i, thay thé (néu co).

3. Chi trang phuc thanh tra:

Thyc hién theo Thong tu lién tich s6 73/2015/TTLT-BTC-TTCP ngay
12/5/2015 ctia Bo Tai chinh va Thanh tra Chinh phii ban hanh “Quy dinh ché d6
quan 1y, cip phét trang phuc d6i voi thanh tra vién, can b, cong chirc, vién chic
lam viéc tai cac co quan thanh tra nha nudc”, cc van ban sira doi, thay thé (néu c6);
ddng thoi, phu hop véi kha nang can d6i ngudn kinh phi thuong xuyén cia co quan.

4. Ché a9 tiép cong dan, xir Iy don khiéu nai, t6 céo:

Thuc hién theo Quyét dinh s6 80/2017/QD-UBND ngay 25 thang 8 ndm 2017
cua Uy ban nhan dan tinh Ninh Thuén, Quy dinh che d6 bdi dudng dbi voi nguoi
lam nhiém vu tiép cdng dan, xt Iy don khiéu nai, t6 céo, kién nghi, phan anh trén
dia ban tinh Ninh Thuén; cic vin ban sira doi, thay thé (néu c6), ddng thoi phu hop
v6i kha ning can dbi ngudn kinh phi thudng xuyén cta co quan.


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Nghi-dinh-43-2023-ND-CP-huong-dan-Luat-Thanh-tra-555032.aspx?anchor=dieu_16
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-can-bo-cong-chuc-2008-22-2008-QH12-82202.aspx
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5. Chi cho hoat ddng kiém soat thii tuc hanh chinh:

Thuc hién theo Quyét dinh s6 22/2014/QD-UBND ngay 27 thang 02 nam
2014 cua Uy ban nhan dan tinh Ninh Thuén, Quy dinh ml'{c chi cho hoat dong ki€ém
soat thu tuc hélnn chinh trén dia ban tinh Ninh Thuan; dong thoi phu hop véi kha
nang can doi ngudn kinh phi thuong xuyén cia co quan.

6. Chi cong tac 1SO:

Thuc hién Thong tu s6 116/2015/TT-BTC ngay 11 thang 8 nam 2015 cua B
Tai chinh, Quy dinh cong tac quan ly tai chinh dbi véi tu van, xdy dung, ap dung,
duy tri va cai tién Hé théng quan 1y chat lugng theo Tiéu chudn quéc gia TCVN
ISO 9001:2008 vao hoat dong cia co quan, td chirc thude hé thong hanh chinh nha
nude; dong thoi phi hop véi kha ning can d6i ngudn kinh phi thuong xuyén cua co
quan.
7. Ché @6 nhuin but, thu lao ddi véi tac pham ding trén Cong thong tin
dién tir:
Thuc hién Quyét dinh sé 23/2020/QD-UBND ngay 17 thang 7 nam 2020 cia
Uy ban nhan dén tinh Ninh Thuan, Quy dinh ché do nhuéan but, thu lao ddi vai tac
pham dang trén Cong thong tin dién tir cta tinh Ninh Thuan va Quyét dinh sd
2157/QD-UBND ngay 07/12/2020 cta Uy ban nhan dan tinh, Quy dinh ché d6
nhuan bat, thu lao ddi véi tac phdm dang trén Trang thong tin dién tir ctia cac S,
ban, nganh va Uy ban nhan dan cac huyén, thanh phd trén dia ban tinh Ninh Thuan.
a) Khung nhuan but di véi tac pham theo ting thé loai:

TT | Thé loai Khung hé s6 nhuén bt
1 |Tin
- Tin hoat dong, su kién khong kém anh 1,0
- Tin hoat dong, su ki€n kém anh 15
- Tin tong, tin sau, tudong thuat 1,2-2,5
- Tin dang lai bao khac 0,5
2 | Anh
Anh hoat dong cuia nganh GDBT, cu thé:
- O ving dong bang, thanh phd 1,2-1,5
- O ving mién nui, viing sau, ving xa 1,5-1,8
3 |Bai
- Bai phan anh 2,0-2,5
- Bai binh luan 2,5-3,0
4 | Nghién ctru 3,0-4,0
5 | Truc tuyén, Media 4,0-5,0

b) Gia tri mot don vi hé s6 nhuan bat bang 10% muc tién luong tdi thiéu; ché
dd nhuan but, thu lao website cia S& GDDT bang 20% nhuén but chi tra cho tac
pham dang trén Cong thong tin dién tur cua tinh Ninh Thuan.

¢) Nhuan bt dugc tinh nhu sau:

Nhuan bat = 20% x Mtrc hé s6 nhun bat x Gia tri mot don vi hé sd nhuén but.
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d) Muc thu lao hang thang cho Ban Bién tap website cia S¢ bang 20% trén
tong nhuan but cho so tin, bai trong thang trén website ciia Sé.

e) Tuy theo thé loai, chét luzong tac pham, Trudng ban Bién tap website cua S¢
GDDT quyét dinh murc h¢ sO gi4 tri tin bai cua tac pham khong vuot qua Hé sb toi
da trong Khung hé sé nhuan bat. D4i véi bai nghién ctru chi duge thanh toan cho
nhiing bai da dugc Hoi dong Khoa hoc ctia S& tr¢ 1én thAm dinh va duoc dang trén
website cua S& GDDT.

8. Chi cho cong tac xay dung cac van ban Quy pham phap luit

Thuc hién theo quy dinh hién hanh lién quan dén ndi dung va dinh murc chi; ty
1€ chi cho cac c4a nhan tham gia soan thao dugc quy dinh nhu sau:

a) Lanh dao S& phu trach truc tiép: 25%/ tong mirc chi.

b) Céc ca nhan tham muu, xy dung truc tiép: 75%/tdong mirc chi.

‘ Néu nhiéu ca nhan cting tham gia thi nhiing nguoi tham gia trao doi trén tinh
than dya vao mirc d6 dong gop cua timg ca nhan dé thong nhat ty 1¢ chi doi voi
tung nguoi. Truong hop cac ca nhan khong thong nhat dugc, nguoi duge giao chu
tri chinh tham muu Gidm doc S¢ dé quyét dinh mire chi cho tirng nguoi.

Picu 11: Tiép khach

Thuc hién theo Quyét dinh s6 42/2019/QD-UBND ngay 16/8/2019 cua
UBND tinh Ninh Thuan vé viéc quy dinh ché do tiép khach nudc ngoai vao lam
viéc tai tinh, ché do chi to chirc hoi nghi, hoi thao qudc té tai tinh va ché do tiép
khach trong nudc trén dia ban tinh Ninh Thuan; cac van ban stra doi, thay thé (néu
co).

Giam doc quyét dinh viéc chi tiép khach trong va ngoai tinh, thanh phan va s
luong cong chirc tham gia tiép khach do Giam déc phan cong.

Mic chi tiép khach trong nuéc: Khong qua 250.000 dong/ngudi/suat;

- Chung tir thanh toan 1a héa don theo quy dinh cua B Tai chinh

Piéu 12. Mua sim tai san phuc vu cdng tac

- Viéc trang bi, mua sim tai san cho can b, cong chirc, nhan vién ciia co quan
thue hién theo quy dinh tai Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cua
Thu tuéng Chinh phu, Quy dinh tiéu chuan, dinh murc st dung may moc thiét bi va
kha ning kinh phi duoc phan bd hang nam cho co quan S¢ dé trang bi.

- Trude khi thyc hién trang bi bt ky loai tai san nao déu phai lap du toan va
dugc xem xét trén co s& kha nang ngudn tai chinh cta co quan.

- Viéc mua sdm tai san trén tinh than tiét kiém va dam bao cho moi hoat dong
ctia don vi. Cac phong chirc niang va can bd cong chirc dugc giao thiét bi, tai san dé
st dung hi€u qua cho cong tdc chuyén mon khong dugce sir dung vao muc dich ca
nhan.

- Tai san do cac co quan cép trén cép, tai san cho, biéu, tdng, trang bi tur cac
ngudn kinh phi khiac déu phai dang ky qua Phong T6 chirc-Hanh chinh trude khi
giao cho phong chirc ning hodc cong chirc quan 1y, sir dung. Phong T6 chirc-Hanh
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chinh thong bao dén ké toan co quan S& md s6 sach ké toan dé theo ddi va hach
toan ké toan theo quy dinh cua Nha nudc.

- T4t ca cac thiét bi, tai san cua co quan khong dugc mang ra khoi co quan khi
chua dugc phép cua Lanh dao S¢ (hodc nguoi duge uy quyén) bang van ban. Vin
ban dé nghi phai ghi rd loai tai san, sd luong, chit luong, ngudi chiu trach nhiém
quan 1y va thoi gian tra lai co quan. Nhan vién bao vé co quan c6 quyén khong cho
bt ky can b, cong chirc, nguoi lao dong nao dem tai san ra ngoai co quan ma
khong xuét trinh vin ban trén.

- Cudi nam phai thuc hién kiém ké, dé danh gia lai chat lugng tai san, tai san
phai c6 tem theo doi, dugc danh s6, tén tai san, thoi gian trang bi, bd phan quan 1y.
Tai san cia Phong nao thi phong d6 quan 1y, khong duge di chuyén ra khoi khu vuc
khi chwa c¢6 ¥ kién cua Truéng phong; tai san chung ctia co quan (Hoi trudng,
phong hop, phong ciia 1anh dao so...do lanh dao Phong T chitc — Hanh chinh theo
doi, quan 1y va chiu trach nhiém).

- Tai san hu hong dugc thu hdi va duge giao cho Phong T6 chie — Hanh chinh
quan 1y tai kho. Hang nam, Phong T6 chitc — Hanh chinh tham muu lanh dao So
thanh 1ap hoi dong thanh 1y tai san, nhiing loai tai san mat mat khong co ly do chinh
dang thi c4 nhan tryc tiép quan 1y hoic Truong phong duoc giao quan 1y tai san
phai bdi thudng va chiu hinh thire ky luat theo quy dinh hién hanh.

Picu 13. Ché dd chi tiéu hdi nghi
1. T6 chirc Hdi nghi

- Vigc tricu tap hoi nghi toan nganh dé téng két nam, to chirc cudc hop tap
huén trién khai c6 moi Chu tich, Pho chu tich Uy ban Nhan dan cap huyén, tha
truong co quan chuyén mon khac cung cap tham du thi phai duoc su dong ¥ cua
Chu tich Uy ban Nhan dan tinh;

- Viéc t6 chtrc hoi nghi, tp huan... lién quan dén cac hoat dong quan 1y va
chuyén mon cua nganh, phai dugc chuan bi k¥ cac ndi dung, co su 1ong ghép céc
ndi dung chuyén dé, cong viée can xt 1y, két hop cac ndi dung voi nhau mét cach
hop ly, tuy theo tinh chat noi dung, muc dich va yéu cau cua cudc hop dé quyet dinh
thanh phan, ) lugng nguodi tham du cudc hop cho phu hop bao dam tiét kiém va
hi€u qua; thoi gian dugce thanh toan chi phi khong quéa 05 ngay/01 cudc.

- Khong pho truong hinh thire, khong t6 churc lién hoan, chiéu dai, khong thué
biéu dién van ngh¢, khong chi cic hoat dong tham quan, nghi mat, khong chi qua
tang, qua luu niém;

- Hoi nghi tong két to chirc 01 ngay; Hoi nghi tong két chuyén dé tir 01 dén 02
ngay tiiy theo tinh chat va ndi dung ctia chuyén dé;

- Cac lop tap huén tir ngudn kinh phi dao tao, bdi dudng can bd cong chirc nha
nudc; tir ngudn kinh phi chuong trinh, dy an thi thoi gian mo 16p tap huan thyc hién
theo chuong trinh tap huan dugc cap cé tham quyén phé duyét;

- Péi v6i cac cudc hop khac thi tiy theo tinh chat va ndi dung ma b tri thoi
gian tién hanh cho hop Iy nhung khong qué 02 ngay;
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- Kinh phi chi cho t6 chirc hdi nghi dugc bé tri trong du toan ngan sach hang
nam cua So.

2. Cac ndi dung dwoc chi to chirc hdi nghi, tip huan (Khong bao gom Hoi
nghi Tong két nam hoc, Hoi nghi CCVC)

a) Chi thu lao cho giang vién, chi bdi dudng bao cdo vién; ngudi ¢ bao cao
tham luan trinh bay tai hoi nghi: Pugc thuc hién murc chi thu lao déi voi giang vién,
bdo cdo vién céac cap theo quy dinh hién hanh.

b) Cac khoan chi cong tac phi cho giang vién, bao cao vién do co quan, don vi
chu tri to chirc hoi nghi chi theo quy dinh d6i véi can bd, cong chuc, vién chuc va
nguoi lao dong cua co quan, don vi minh va ghi 1o trong gidy moi gidng vién, bao
cao vién.

¢) Chi hd tro tién an cho dai biéu la khach moi khong trong danh sach tra
lwong cua co quan nha nudc, don vi sy nghi¢p cong lap va doanh nghi¢p theo murc
khoan 120.000 dong/ngay/ngudi,

d) Cac khoan chi khac:

- Thué hoi trudong trong nhiing ngay t6 chtrc hoi nghi; thué may chiéu, trang
thiét b1 truc ti€p phuc vu hoi nghi;

- Tién thué phuong tién dua don dai biéu tir noi nghi dén noi t6 chirc hop trong
truong hop phuong tién cua S& khong dap ung duoc.

- Cac khoan chi phi thué muén khac phuc vu hoi nghi nhu: Thué Hoi truong,
in sao tai li€u, thué xe, thué giang vién....phai c6 hop dong, giay bi€n nhan hodc hoa
don (truong hop thué dich vu).

Cac khoan chi khac chi theo thuc té nhung trén tinh than tiét kiém, hiéu qua.
e) Hoa don, chiing tir thanh toan chi hoi nghi, tdp huan:

- Van ban, ké hoach t6 chirc hoi nghi duoc nguoi co thim quyén phé duyét
theo quy dinh;

- Hoéa don, chimg tir hop phap va bang ké thanh toan déi voi cac khoan chi
bang tién cho nguoi tham dy hoi nghi :[heo quy dinh tai Quyét dinh nay (néu co)
theo quy dinh ctia phap luat hién hanh vé hoa don, ching tir thanh toan.

3. Thoi gian tién hanh cudc hop

a) Hop giao ban, hop giai quyét cong viéc, hop tham muu, tu van, hop diéu
phoi khong qua mot buoi lam viée.

b) Hop chuyén mon tr mot budi lam viéc dén mot ngay; truong hop, ddi véi
nhitng dé€ an, du an 16m, phirc tap thi c6 thé kéo dai thoi gian hon.

¢) Hop so két, tong két cong tac khong qua 01 ngay.

d) Hop chuyén dé khong qua 01 ngay tuy theo tinh chat va ndi dung cia
chuyén de.

e) Hop tap hudn, trién khai tir 01 dén 05 ngay.
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Picu 14. Thu tién sir dung dién, nuéc sinh hoat tai phong Hoi truwong ciia
Co quan S¢&

- Khi cac don vi bén ngoai td chic cac cude hoi thao, hoi nghi, tp huén... tai
S&. Thi phai thanh toan tién sir dung dién, nudc sinh hoat theo mirc khoan la:
500.000 dong/ budi;

Trude khi t6 chiic cac Phong chirc nang thudc So ¢o lién quan phai bao Phong
TCHC dé dang ky hoi truong va lién hé ké toan VP S¢ dé nop tién.

- S6 tién thu duoc dé bu dap chi phi dién, nudc phat sinh trong nam.

‘ CHUONG III
NGUON KINH PHI TIET KIEM TRONG NAM

Piéu 15. Cudi nam, sau khi hoan thanh nhiém vu, s chi thuc té thép hon du
todn giao thuc hién ché do ty chu thi phén chénh I¢ch nay dugc xac dinh la kinh phi
quan 1y hanh chinh tiét kiém duoc.

Giam doc S quyét dinh chi tra thu nhap ting thém cho cong chiic va ngudi
lao ddng sau khi thong nhét ¥ kién voi Chu tich Cong doan Co quan Sé. Ké toan
can clr vao quyét dinh chi tra thu nhap tang thém ctia Giam ddc S dé tinh, chi tra
thu nhap tdng thém cho cong chirc va nguoi lao dong. Viéc chi trd thu nhap ting
thém quy dinh nhu sau:

Viéc tra thu nhép tang thém cho can bg, cong chirc bao dam nguyén tac gan
Vol chat lugng va hiéu qua cong viéc; bd phan nao tiét kiém dugc nhiéu, co hiéu
suat cong tac cao thi dugc tra thu nhap tang thém cao hon duwa vao két qua danh gia,
xép loai cong chirc hang nam.

a) Quy tién lwong tra thu nhdp ting thém dugc xac dinh theo cong thirc:
QTL: Tmin x K1 x (K2 + K3) x L x 12 thang
Trong do:

+ QTL: La quy tién luong, tién cong cta co quan duoc phép tra tang thém tdi
da trong nam,;

+ Lmin: La mic luong tdi thiéu (dong/thang) hién hanh do nha nudc quy dinh;

+ K1: La hé sb diéu chinh tang thém mirc luong tbi thiéu cua don vi dugc xac
dinh dya trén kinh phi tiét kiém dugc tinh cho ndi dung tra thu nhap tang thém cho
can bo, cong chirc (d61 da khong qua 1 1an);

+ K2: La hé s lwong cap béc, chirc vu binh quan cta co quan;

+ K3: La hé sb phu cap luong binh quin (bao gém ca phu cp trach nhiém)
cua co quan;

+ L: Sb bién ché (bao gdm ca lao dong hop ddng tra luong theo thang bang
bang luvong do Nha nudc quy dinh).

b) Cong thurc tinh thu nhép tang thém dugc xac dinh nhu sau (TNTT):
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TNTT=KxLxM

Trong do:

K: Hé sb tiét kiém

L: Hé s6 tra thu nhap ting thém

M: Sé thang 1am viéc tai Van phong So

¢) Hé sd tra thu nhap ting thém cho can bd, cong chirc ciia co quan dugc phan
chia theo 3 mitrc sau:

- Murc 1 (Loai A, twong duong vi CSTD cap co s6, lao dong tién tién trd 18n),
Hé sb 1,0

- Mtic 2 (Loait B, twrong duong véi lao dong hoan thanh nhiém vu), H¢ $6 0,7

- Murc 3 (Loai C, trong duong v6i hoan thanh nhiém vy & mirc con han ché),
H¢ s6 0.4

~ CHUONG IV
TO CHU'C THU'C HIEN

Picu 16. To chirc thwe hién

1. Quy ché nay dugc thao luan dan chu, théng nhat tai Hoi nghi Can bg, cong
chire, ngudi lao dong co quan S¢ Gido dyc va Dao tao ngay 02 thang 02 nam 2024
va bién ban hop Ban Chap hanh Cong doan co sé ngay 22 thang 01 nam 2024.

2. Giao cho cac Trudng phong chitc nang trién khai va pho bién rong rai dén
toan thé can bo, cong chuc, nguoi lao dong trong co quan S& dé thuc hién. Viéc vi
pham Quy ché sé duoc xur 1y theo Quy dinh cua Luat Can bo - Cong chirc, cac van
ban hudng dan thuc hién xtu ly vé boi thuong tai san va ky luat can bg, cong chure,
nguoi lao dong.

3. Khi cép ¢6 thim quyén diéu chinh chtrc nang, nhi¢m vy, td chire, bién ché
hodc cac ché do lién quan dén cong chirc Nha nudc ndi chung hodc co quan So
Gido duc va Pao tao noi riéng thi Quy ché nay s& duoc thay ddi, diéu chinh, bd
sung; quy ché nay di thong nhat v6i Ban Chap hanh Cong doan co sé va Giam doc
ban hanh Quyét dinh./.
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